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Binding Definitions 

Periodical & Serial Binding

A serial publication is defined as a single volume of graphic material bound separately, or as a series of two or more serially numbered graphic units bound together, for which  the cloth cover must be selected, and the cover stamped with information so as to match other publications in the same set or series.   

Materials may range in size up to 12" in height and 2" in thickness. 
Standard Monograph Binding
A Standard Monograph is defined as a single volume of graphic material submitted for binding or rebinding without reference to another piece and with no demand placed on the Binder to match the unit to another piece.  
A Standard Monograph may be large and heavy, contain accompanying materials needing a pocket; require staple, coil or comb removal or contain foldouts.  Generally speaking, a Standard Monograph is larger and/or has more complex binding requirements than a Non-Standard Monograph.

Standard Monographs may range in size up to 12" in height and 2" in thickness.
Non-standard Bindings

Types of non-standard bindings include: Mylar, cloth, color cover photocopy, and pamphlet folders.
Monographs

A Non-Standard Monograph is a single volume of graphic material that is submitted for binding without reference to another piece and with no demand placed on the Binder to match the unit to another piece.  
A Non-Standard Monograph may be small and light and should not contain accompanying materials needing a pocket; require staple removal, coil, or comb removal; or contain foldouts.  Generally speaking, Non-Standard Monographs are less complex in their binding requirements than Standard Monographs.

Volumes should not be taller than 12 inches, wider than 10 inches, or thicker than 1 1/2 inches.

Pamphlets

A pamphlet is defined as a single volume of graphic material published in either a single signature or as a square back.  

Volumes should not be greater than ½ inch in thickness, at least 5 inches in height, but not more than 14 inches in height, and does not exceed 11 inches in width.
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